Virginia Bleeding Disorders Foundation (VABDF)

. Virginia Formerly Virginia Hemophilia Foundation (VHF)
Bleeding Disorders 9702 Gayton Rd., Suite 277, Richmond, VA 23238
' Foundation 804-740-8643 | info@vabdf.org | www.vahemophilia.org

Community Outreach & Advocacy Coordinator

Organization: Virginia Bleeding Disorders Foundation (VABDF)

Location: Hybrid — Richmond, Virginia (in-office and remote work with required in-person meetings,
events, and community engagement activities)

Schedule: Part-time, 20 - 30 hours per week; flexible schedule based on organizational and event needs
Compensation: $25.00 per hour

Status: Part-time, non-exempt hourly employee

Reports to: Executive Director and/or Program & Communications Manager

Go here to apply: https:/form.jotform.com/261268221127148

About the Organization

VABDEF is a small, rare disease nonprofit serving individuals and families affected by inherited bleeding
disorders. Because inherited bleeding disorders are rare and lifelong, our work is deeply relationship-
driven and community-focused. We partner closely with Hemophilia Treatment Centers (HTCs), other
national and state bleeding disorders organizations, and industry partners to deliver meaningful
programs, advocacy, education, and support. As a small organization, we value collaboration, flexibility,
creativity, and a willingness to help where needed.

Position Summary

The Community Outreach & Advocacy Coordinator is a community-focused role responsible for
supporting advocacy initiatives, outreach efforts, communications, and member engagement activities.
Working closely with the Executive Director and Program & Communications Manager, this position
helps strengthen relationships within the bleeding disorders community while supporting educational
programs, awareness campaigns, advocacy efforts, and communications.

This role offers the opportunity to work directly with individuals and families affected by rare bleeding
disorders, build relationships with healthcare providers and community partners, and contribute to
meaningful programs that improve quality of life for people across Virginia.

The position is ideal for someone with strong communication and organizational skills who is interested
in developing experience in nonprofit work, public health, healthcare advocacy, communications, or
community engagement in a flexible, supportive, and mission-driven environment.

This is a hybrid position based in Central Virginia, with team members generally working in person
approximately 2—3 days per week and remotely during the remainder of the workweek. Work schedules
may vary during weeks with events, conferences, or other organizational activities requiring additional
in-person participation, with flexibility provided to help balance workload and scheduling needs.
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This Role Is Great for Someone Who...

o Enjoys working directly with individuals and families and building meaningful relationships

e Isinterested in advocacy, public health, healthcare, nonprofit work, or communications

e Likes a mix of in-person and remote work

e Is comfortable communicating with diverse community members and healthcare professionals
o Thrives in a role that offers variety, flexibility, and opportunities to learn

e Wants to build professional skills across multiple nonprofit functions

e Appreciates working in a small, supportive, mission-driven organization

o Enjoys taking initiative while working closely with experienced nonprofit leaders

Key Responsibilities
Advocacy & Community Engagement

e Support VABDF and the Hemophilia Association of the Capital Area (HACA) advocacy
initiatives in collaboration with staff, community members, and partner organizations

o Assist with planning and execution of advocacy-related events, including legislative outreach
and advocacy days

o Participate in advocacy meetings, webinars, coalitions, and community discussions as assigned

e Assist with coordination and support of the VABDF and HACA Advocacy Committee

o Help maintain relationships with advocacy organizations, and community partners

e Build and maintain relationships with community members through outreach, engagement, and
ongoing communication

e Serve as a point of contact for new or prospective community members and families

Communications & Outreach

e Assist with newsletters, email communications, social media content, and website updates
e Support outreach campaigns related to awareness initiatives

o Help develop educational resources, advocacy materials, and community outreach tools

o Assist with collecting stories, updates, and community feedback

e Support digital communications and community engagement strategies

Data & Program Support

e Assist with maintaining VABDF's member database and engagement tracking systems
e Support surveys, outreach efforts, and community feedback initiatives

o Help track participation, outreach metrics, and engagement trends

e Assist with planning and execution of educational programs and outreach events
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Qualifications
Required

e Strong written and verbal communication skills

o Excellent organizational and time-management abilities

e Ability to work independently and collaboratively in a hybrid work environment
o Comfort using technology, social media platforms, and common office software
e Commitment to VABDF's mission and values

Preferred

e Bachelor's degree, some college coursework, or equivalent professional experience

o Experience in community engagement, advocacy, nonprofit work, healthcare, education,
communications, or customer-facing roles

o Interest in public health, advocacy, rare diseases, or community-based programs

o Experience coordinating volunteers, events, outreach activities, or community initiatives

Additional Requirements

o Availability for occasional evening and weekend events

o Ability to travel locally within Virginia as needed

o Valid driver's license and reliable transportation preferred

o Ability to occasionally lift and transport event materials and supplies

Why Work at VABDF

e Build meaningful relationships: Work directly with individuals and families across Virginia
and become a trusted part of a close-knit community.

e Develop professionally: Gain hands-on experience in advocacy, community engagement,
communications, event planning, and nonprofit operations.

o Flexibility and balance: Hybrid work environment with flexibility to manage your schedule
around organizational needs.

e Make a difference: Help improve the lives of people affected by rare, lifelong health conditions.

e Supportive culture: Join a small team that values collaboration, creativity, and helping one
another succeed.
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Compensation & Benefits

e $25.00 per hour

o Part-time schedule of approximately 20-30 hours per week

o Hybrid work flexibility

e Monthly phone and internet stipend

o Laptop computer provided

e PTO accrued based on hours worked and organizational policy
e Flexible scheduling opportunities

e Professional development and networking opportunities

e Supportive, mission-driven work environment

Equal Employment Opportunity Statement

The Virginia Bleeding Disorders Foundation is an equal opportunity employer and does not discriminate
on the basis of race, color, religion, sex (including pregnancy), sexual orientation, gender identity or
expression, national origin, age, disability, genetic information, veteran status, political affiliation, or
any other status protected under applicable federal, state, or local law.

Employment Classification Notice

This position is classified as a part-time, non-exempt hourly position in accordance with applicable
federal and Virginia wage and hour laws. Employment with VABDF is at-will, meaning either the
employee or the organization may terminate the employment relationship at any time, with or without
cause or notice, consistent with applicable law.



